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Coupa Supplier Portal (CSP) SCHAEFFLER
Sign-Up to the CSP

You will be notified via email that Schaeffler would like to

Hello Supplier,

onboard you as a supplier or if you need to update your et S
information, such as legal entity, address and contact Pesse espnd et v s oran
details. Please click “Join and Respond® to sign-up to the
. Welcomel
Coupa Supplier Portal (CSP).

Join and Respond

FNote:

Please check your spam folder for this email and note that this invitation will expire in 48 hours. This means that you won’t be able
to use this link anymore.
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Coupa Supplier Portal (CSP) SCHAEFFLER
Getting started

£rzcoupa
You will be asked to create a business account. Please Create your business account
C re ate a n d CO n fi r m yo u r p a SSWO rd . C I i C k IlGet Started “ to Schaeffler Group is using Coupa to transact electronically and communicate with you. We'll walk you through a quick and
easy setup of your account with Schaefller Group so you're ready to do business together.
continue.
Email flercoupatesttlukeharrer@gmail.com
Passworl d
1 A umber i
Password Confirmati
[ I accept the Privacy Policy and the Terms of Use
Having an issue with signup?
Forward this to someone

4

Note:
If you already have an account with Coupa please log in with your details.
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Coupa Supplier Portal (CSP)

Getting started

SCHAEFFLER

The given data has been provided by Schaeffler. Please
check and if needed change all relevant information. Fill in

missing information.
All fields marked * are mandatory.

To continue click “Next”.
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Basics Payment Profile

X -
Powered By g"}coupa

Tell us about your business @

-
* Gompany Name | Luke J. Harred |

Website
* Country/Region | Germany -
“Address Line 1 | Ingoldstadter Weg 185
Address Line 2
~City Bertin
State

*Postal Code 10589

@ Al set for now. On your first invoice with Schaefller Group, we will guide you through your legal
entity setup.
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Coupa Supplier Portal (CSP)

Getting started

SCHAEFFLER

Here you have the option to enter payment discounts.
However, this information is not relevant for Schaeffler
and can be skipped.

To continue click “Next”.

SCHAEFFLER
[

Basics

Would you like to offer discounts to get paid faster? @

Payment

it Payment Discount Preferences

Your default payment term

Net 30
Net 45
Net 60
Net 75
Net 90

Net 120

v v v v v w

ally replace with this discount
ange this later)

1%/25 NET 45

2.5%/10 NET 60

2%/35 NET 75

< < < < < <

Powered By {:;?C()upa' 4

Profile

E Note:

You can select that all payment discount preferences will be used for all clients.
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Coupa Supplier Portal (CSP) SCHAEFFLER
Filling in additional information for Schaeffler

X

_ o _ SCHAEFFLER s G3COUPa
Schaeffler requires additional information from you. e B B

. . . . . You are one step away from doing business with Schaeffler Group !
To continue and fill out the information click “Take Me
There”.
Schaeffler Group requires some additional information
[ oo mhere
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Coupa Supplier Portal (CSP)
Language settings

SCHAEFFLER

4

To change the language, please scroll to the bottom of the
page and click on the region to select your desired
language.
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£coupa

Business Spend Management

B3 English (US)

@ 2006-2021 Coupa Software Incorporated
Privacy Paolicy - Terms of Use
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Coupa Supplier Portal (CSP) SCHAEFFLER
Filling in additional information for Schaeffler

LUKE~ | MOTIFICATIONS @) | HEL®

£,xcoupa supplier pc

Home | Profile = Orders  Senice/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup

four Public Prafie

Schaeffler Group Profile | Schaefier Groun -

e

Please insert all required information.

Dear suppier, the company Schasffer would fike to welcome you as a new business pariner. For this purpose, we would fike o kindly ask
‘you ta il out the fallowing form completaly and sezursiely, 35 well 35 to atiach requestad Gocuments. Ifyou nesd assistance with
transiaton, plea

ind attached a translafion matrix
Translation Matri
ranslation MATX: | e nups:wm.schastercomion:

+Company Name | Luke Harrer Lid.

All fields marked * are mandatory.

* Contact

* First Name. | Luke
*Last Name. [Harer
 Emmal address. | sohoefieronupstesttisier | @

*Work Phone | US/Canada * || +1(415) 807-2563

Mobile Phone | US/Canada v

Primary Address
Country/Region | United States -
Address Name
Street Address | 625 3rd Street
Street Address 2
city | San Francisce
State Region | Califoria - CA e

Postal Code | 24117
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Coupa Supplier Portal (CSP) SCHAEFFLER
Financial Data

Please insert all required information. T T—

" Do you have a VAT @ Yes
ID? O No

*VATID | DE12301078%

All fields marked * are mandatory.

Second VAT ID

Tax / Bank Information Certificate

Attachments Add File

1t you are an individual ()
and not a buisness,
please mark the
checkbox.
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Coupa Supplier Portal (CSP)
Code of Conduct

SCHAEFFLER

Please download the Code of Conduct by
clicking on the Link, sign it and
upload it back to CSP by clicking on “File”.

All fields marked * are mandatory.
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3. Certified Management System

Schaeffler Supplier
Code of Conguet " il schacticr comiord

* Please upload a signed copy of the Schaeffler Supplier Code of Conduct
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Coupa Supplier Portal (CSP) SCHAEFFLER
Certificates and form submission

Before you can submit your information to Schaeffler you
will be asked some questions regarding regions where you
will be providing Schaeffler with your item/services.

Please provide additional information if you have selected
IIYeSII-

All fields marked * are mandatory.

Note:
Questions and mandatory field may vary depending on the region or category in which you are doing business with or they may be

asked differently.

-

— N
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Coupa Supplier Portal (CSP)

Certificates and form submission

N

Please upload all certifications and information that is
relevant for doing business with Schaeffler.

Once you filled in all information continue by clicking
“Submit for Approval”.

IS0 14001
rective Dat =
ation Date [
ments Ad
Desoription
g4
TF 1694
e
s criptio
g4
Additional information
nflic |
ats &R
Bate =]
ments Ad
nnnnnnnnn
y Decline Save Submit for Approval

0/ Comments

Enter Comment

Add Comment

Note:
If you have questions for Schaeffler, please use the Comment function.
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Coupa Supplier Portal (CSP)
Form submission & approval

SCHAEFFLER

Once you have submitted your form it must be approved
by a Schaeffler employee.

The status of your form will appear at the top of your
Customer Profile.
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£,=coupa supplier portal LUKE | NOTIFICATIONS @) | HELS

Schaeffler Group Profile | Schasfler Graup -
Pending Approval o

Joome you a5 2 new business parinar. For this purpose, we would lice fo kindly ask
o atiach requasted documents. If you nesd assistance with

*Company Name  Luke Harrer Lt
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Coupa Supplier Portal (CSP) SCHAEFFLER
Update your information

If your information, certificates, contact details, etc.
change, please let Schaeffler know as soon as possible.

£mcoupa suppli LUKE = NOTIFICATIONS HELE

Luke Contact Informaticn

This can be done through the CSP.

Address Pauisirae 231
ensits Hol

54
Industry 3§ e

Websits

Avout Primary Cortact Ll
Established . st

Top Commodities G con
Currencies S Work Phone

Please click on
€ “profile”.
You can update general information such as Name,
Address & Contact Details under
“Your Public Profile”.

Fax Number

Description 3

® ®

Click “Edit”.
Once you have updated the information, this will
automatically be updated in your customer profiles.
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Coupa Supplier Portal (CSP)

Update your information

SCHAEFFLER

]

Your Schaeffler specific information, certificates, etc.
changes, need to be updated under “Your Customer
Profiles”.

Please click on

“Profile”

“Your Customer Profiles”

to update your information.

Once you have updated the information, please click
“Submit for Approval” to transmit the new information to
Schaeffler.
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ices  Catalogs  Business Performance

ome [ Profile  Orders ice/Time invol
Your Pubic Prfie. J{Your Gustomer Profies
Schaeffler Group g Profile | Schacftr Group

Supplier Information Luke Harrer Ltd

1d like to kindly ask

Decline Save Submit for Approval
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